Docket #          Honorable Judge (enter name) 
   Month date, year (of writing court report) 

CASA Confidential Court Report 

TEMPLATE

     (Report is to be sent to your supervisor 15 days before court date)

This report was prepared by Advocate Name, Court Appointed Special Advocate, and is of a confidential nature for the benefit of the court and may be distributed only to parties to the proceeding

DOCKET NUMBER: 


JUDGE: 

REGARDING: Child or Children Name

DOB: Spell out date

HEARING TYPE: See last minute entry
HEARING DATE: See last minute entry
NATURE OF THE ALLEGATIONS: See Instanter usually item No.3
CURRENT PLACEMENT: Name, city and state
NUMBER OF PLACEMENTS SINCE THE CHILD CAME INTO CARE: 
DAYS IN CUSTODY: (only days in custody, if the case is non-custody you do not need the days)
CASE PLAN GOAL: Located on DCFS court letter/case plan

CASE MANAGER/DCFS WORKER/ADOTION WORKER/FAMILY SERVICES WORKER: 
ISSUES FOR THE COURTS ATTENTION:

· In this section, you want to list with bullets the important issues you want to see 

· addressed during this particular hearing.  This section is intended to 
· catch the reader’s attention and to focus on what is 
· Most important about this case.

PLACEMENT HISTORY (listed) 
In this section you will list each placement the child has had since coming into care. You will include the name of the placement and the date the child entered the placement. If the child is placed in a foster home and requires a brief stay in the hospital for psychiatric care, that would be two placements with the third being the home he goes to after his release from the hospital. You should enumerate the placement history. (See examples below) 
Mrs. Jada and Mr. Will Smith: May 15, 2015 – July 28, 2016
Ms. Mary Landry: July 28, 2016 – current 

EDUCATIONAL HISTORY (listed)
Each school the child attended should be included in this section since the child entered school. The dates, the child attended and location of the school should also be noted. (See example below)
Superstar International Elementary: August 18, 2014 – May 28, 2015
Gretna Park Elementary August 9, 2016 – present 

PERSONS INTERVIEWED:


RELATIONSHIP TO CHILD:
In this section you will list each person interviewed since the last hearing as well as their relationship to the child. (See example below)
Shaquille O’Neal  




Father

Halle Berry





Mother

Steve Urkel





Child

REPORTS AND RECORDS REVIEWED:

In this section you will list each report and each record you have reviewed since the last hearing. (See examples below)
DCFS Case Record

Complete CASA File

Psychiatric Evaluation dated…

IEP Evaluation dated…

BRIEF HISTORY OF THE CASE: 

This information will be from Instanter Order (Item No.6)
Include List of Court dates and type of hearing (if they apply to case): 

CURRENT SITUATION: Purpose of each segment below is to inform the court of what facts you have collected since the last court hearing and what the current progress is. Always assume that whomever is reading this report has no prior knowledge about this case. Give full, factual details about all situations. Include who or what provided the information to you. Include dates as to when information was attained. You should provide enough information so that the reader knows this case as well as you. 
· Do not state your opinion here, you will have the opportunity for that in your conclusion. 

· Do not use “I”, “me”, “my” in this section. 
Please answer each section in paragraph form and use the following questions as a guide to ensure that you have reported all information. 

Placement: be sure to include who provided the information to you (name and titles) as well as dates when information was received.
· Where is the child placed: Regular certified foster home? Relatives?  Therapeutic foster home? What are the foster parent’s names and where do they live (city only)?

· Who lives in the home:  Foster mom?  Foster dad?  Any foster siblings? Any biological children of the foster family or of the child?

· Describe the conditions of the home:  Is it neat or dirty, cluttered? If dirty, describe:  dirty dishes in sink, trash on the floor.  If cluttered, describe:  newspapers and magazines stacked in corner, on tables, clothes piled on ironing board, etc.  Does the child have his own room or shares with how many children?  Describe the neighborhood:  apartment complex or single homes?  New neighborhood or old?  

· How is the child adjusting?  State: foster mom says… or child says… 

· What did you learn about the caregivers?

· Anything else that is pertinent. 
Education: be sure to include who provided the information to you (name and titles) as well as dates when information was received. 
· Where is the child attending school?

· What grade is he/she in?

· Have you met with the teacher or counselor? What does he/she report?

· Does the child attend regular or special education?  If special education, what is special education exceptionality? Date of most recent IEP plan?

· How is the child doing overall in school? Tell about the positives and the challenges (if any).

· Are there any problems with behavior or attendance? Have there been any suspensions/detentions/behavior reports? If so, how many? How many days missed due to behavior problems?  Give number of days absent. 

· Collect this information and attach to report.
· How are his/her grades? Be specific:  4 B’s, 3 C’s whatever…don’t say they’re good or bad, that is your opinion, just state them.

· Is he/she seeing a school social worker: Does she qualify for a school social worker?

· Is he/she active in any extra-curricular activities at school? (clubs, sport, etc) Does he/she want to participate in any?  

· Any special needs: Tutoring? An updated IEP? Rehab services?

· Any other pertinent information?

Psychological: be sure to include who provided the information to you (name and titles) as well as dates when information was received.
· Is the child in therapy? With whom? Provide date of start. 
· What type of therapy: Family? Group? Individual?  Sexual abuse victims? Sexual abuse perpetrators?

· How frequently are they scheduled? How often do they attend?
· Is the therapy in-home, at the therapist office, at the mental health clinic?

· What issues, in general, are being addressed?

· What progress, if any, is being made?

· How much does the child participate in therapy?

· Prognosis and/or recommendations?

· Date of most recent evaluation? What kind of evaluation was completed?

· Any other pertinent information?
Social: be sure to include who provided the information to you (name and titles) as well as dates when information was received.
· With whom does the child socialize: Friends in the neighborhood? Children at school or church?

· In what type of activities does the child engage?  Boy Scouts? Church youth groups or choir? Skating? Sports? Anything the child does not participate in but would like to?

· How does this compare to previous social activity before foster care? 
Medical: be sure to include who provided the information to you (name and titles) as well as dates when information was received.
· How is the child’s medical health overall?  
· Date of the last well-check and results of it.  For children under 3 years, list developmental milestones and when they were achieved.

· Are the annual dental and physical examinations up to date? If so, how do you know? Provide dates of exams.
· Is the child on any medications? List all meds  

· What is the medication for?

· Is the child compliant with medications?

· Does the child need a special examination? If so, according to whom does the child need that exam?
· Any other pertinent information?

· Don’t say the child is in good health, you are not the child’s doctor.  You can say the foster mom and child state that there have been no health problems.

Visitation and Other Contact with Family and Friends: be sure to include who provided the information to you (name and titles) as well as dates when information was received.
· Are visits scheduled? If so, with whom?
· How often are visits scheduled and how often do they actually take place? Where are the visits held: Are they supervised or unsupervised?

· How does the child get to the visits?  

· How the child’s behavior is prior to, during, and after visits:  Is the child anxious prior to visits and acts out after? Acts out after, but shows no outward symptoms of anxiety or fear prior to or during?  Who gave you that information?

· Have you observed any visits? How does the child interact with visitors?
· Any other pertinent information?

Safety and Protection: 
· Does the parents know the physical address of the foster parents and if so, is that a concern?

· If visits and phone contacts are to be supervised, are they? By whom?

· Is the child associating with people that may be a negative influence? 

· Is the child protected from abuse? What abuse and how is the child protected?

· Any other pertinent information?

Financial and Material Needs: 
· Does the child have any particular needs: Socks? Shoes? 

· Is there anything in particular the child wants to do (lessons, go on camping trip, etc)?  How will it be paid for?

· Does the caregiver receive board payments, Social Security, or any other means to care for the child? Does the child receive an allowance? 

· Any other pertinent information?

Case Plan Compliance: be sure to include who provided the information to you (name and titles) as well as dates when information was received.

· What is the case plan goal: Reunification? Adoption? 
· Are all parties compliant with the case plan?  Address each component of the case plan and whether the parties are compliant: 
· Have the parents signed consent forms for CASA to obtain info from service providers? If so, which providers?

· Is the mom going to substance abuse?  
· Has the dad completed parenting class? 
· Is the DCFS worker meeting with the child regularly?  
· Is the foster parent getting the child to scheduled appointments?

· Is the child’s life book kept up to date?

· Does the child have a transition plan (if aging out of foster care)? When was the last time it was reviewed?
· Any other pertinent information?
Wishes of the Child: 
· What does the child want: 
· To go home? A bike? To go to summer camp? Dye his/her hair? Driver’s license?  To visit an incarcerated parent?  
AVAILABLE RESOURCES WITHIN THE FAMILY TO MEET THE NEEDS OF NAME OF THE CHILD:

· What unmet needs are identified that can be met within the family: Can an older sibling (not in care) provide day care/baby sitting services? Can an aunt be a visiting resource? 

· Any other pertinent information?

AVAILABLE RESOURCES IN THE COMMUNITY TO MEET THE NEEDS OF NAME OF THE CHILD:

· What unmet needs are identified that can be met in the community:  Does the child need healthy after-school activities such as Boy Scouts or Youth Challenge? Any other pertinent information?

CONCLUSION: (Should be in paragraph form)

First, you may want to state the number of contacts, phone and face-to-face you have had with the child and parties. This lets the court know how familiar you are with your case and how diligent you really are. You can simply say:  I visited Sally Jo five times over the last three months. I saw her at her foster home twice, once with her therapist. I also observed two family visits, which allowed me to watch how she and her family interact. I have also spoken to Sally Jo on the phone 12 times. I met with her foster parents 4 times since the last court hearing and spoke on the phone……I spoke to therapists…etc etc. 

Here, you can give your opinions, based on the facts of the case, feedback and input from professionals, and information that you have regarding the child, family and available or needed resources.  Your concerns should be addressed first in the “Issues for the Court’s Attention.” Do you think the child needs tutoring?  Why?  Explain that the child’s grades are below average, that the child is three years behind in school, etc.  Do you think the child needs increased visits with a parent or that the child should visit an incarcerated parent? Why?  State that you have discussed this issue with the therapist, who believes it is in the best interest of the child and the child has expressed a desire to do so. Pretty much anything that you wanted to say earlier that is your opinion but had to leave out because it was your opinion goes here.  (I think the child is unhappy in the foster home.  When I visited her on 10/01/2016, etc etc…)

RECOMMENDATIONS PROTECT AND PROMOTE THE BEST INTEREST OF NAME OF THE CHILD:

1.
Make your recommendations based on the “Issues for the Court’s attention.”  There should be a corresponding recommendation for each issue and the issue should be addressed in your “Concerns” section.  
2.
List the recommendations in as concise manner as possible.

3.
Please enumerate this section as well


Respectfully submitted,

     Date and SIGN Your Report



___________________                                                                                                                                                       

Type your Name Here                                     Type AC’s name here                                                                                 

CASA Advocate 



CASA Advocate Coordinator
cc:      BGC Attorney:
           Parents Attorney:
           Child’s Attorney:
           DCFS Worker Name:
           DCFS Liaison Section: 

           Case Manager Sec:
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